
If you were telling someone about your work, what are ten important points you’d mention?

1. ___________________________________________________________

2. ___________________________________________________________

3. ___________________________________________________________

4. ___________________________________________________________

5. ___________________________________________________________

6. ___________________________________________________________

7. ___________________________________________________________

8. ___________________________________________________________

9. ___________________________________________________________

10. ___________________________________________________________

The power of ideas clearly expressed.
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Message
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Based on your list of ten, select the three most important points you want people to
know about your work. Some of your thoughts from your previous list may be combined
into a single message.

1. ___________________________________________________________

2. ___________________________________________________________

3. ___________________________________________________________

� STEP TWO

The power of ideas clearly expressed.
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Condense each key message into a simple sentence using no more than ten words.

1. ___________________________________________________________

______________________________________________________________

2. ___________________________________________________________

______________________________________________________________

3. ___________________________________________________________

______________________________________________________________

Now distill each message into one or two words.

�
__________________

____________________________________

� STEP THREE

The power of ideas clearly expressed.


